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West End Parish Council

General Risk Assessment

1. Asbestos
Hazards Risk Rating People Exposed
Inhalation of asbestos fibres Medium All Employees
Current Controls
Subject Area Controls in Place

All premises have been surveyed to identify any presence of asbestos.
An Asbestos Register is held in the Parish Office.

Asbestos Management Any work involving the disturbance of asbestos is controlled to ensure that
precautions are taken to prevent the release of asbestos fibres.

A Risk assessment would be completed where any minor works on asbestos material
is undertaken.

Asbestos Assessment An annual assessment to be carried out on any asbestos identified.
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General Risk Assessment

2. Cemetery Safety

Falling into plot
Slips, trips and falls

Hazards Risk Rating People Exposed
Unauthorised access
Car park barriers Grave Diggers
Loose, falling gravestones Medium Grounds Staff

Members of the public

Current Controls

Subject Area

Controls in Place

Cemetery Safety

Maintain entrance gate and padlocks in good working order. (These to be checked at
least once a week).

Ensure fencing is maintained in good condition with necessary repairs being carried
out as soon as is reasonably possible.

Ensure barriers are locked at all times other than when manned.
Ensure barriers are maintained in a safe condition and clearly marked.

Report any damage when seen and carry out any remedial work necessary to ensure
security & safety pending proper repair.

Check gravestones regularly. If damaged or loose, working practice is to put a notice
on the memorial and contact the family. All survey results are recorded.

Working practice is to cover empty cremation plots with a wooden cover and this is
to be marked with a warning triangle.

Ensure open grave excavations are adequately covered or fenced to prevent persons
inadvertently falling into them. Excavation of graves is the responsibility of the
Funeral Directors and their contractors.

Ensure risk assessments are carried out.

Ensure pathways, lawns verges etc., are free from potholes and are maintained in
good condition to prevent slips and trips.
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General Risk Assessment

3. Chainsaws

Hazards Risk Rating People Exposed

Slips, trips and falls

Hand/Arm vibration

Contact with the moving blade

Medium Chainsaw operatives

Current Controls

Subject Area

Controls in Place

Additional controls

Chainsaw operatives are supplied with adequate first aid facilities.
Employees using chainsaws are not permitted to work unaccompanied.
Records are kept of issue and type of personal protective equipment provided.

Operatives to wear appropriate safety gear: hard hat, steel toed boots, gloves and
goggles.

Work areas are suitably signed and/or cordoned off to give sufficient warning to
third parties.

Anti- vibration gloves to be provided. The vibration levels of equipment is monitored.
Use on hard standing whenever possible.

Risk assessments completed for chainsaw work.

Equipment

All chainsaws are examined and serviced by a competent person at regular and
prescribed intervals.

Employees to report to line-manager any faulty or damaged equipment seen.
Operators check chainsaw before use.

Records of chainsaw checks maintained.

Operator Competence

Full training and certification now a legal requirement, only appropriately certificated
staff to use chainsaws. Records to be kept.

Risk Assessment

Ground staff complete a risk assessment for chainsaw work being carried out.
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General Risk Assessment

4. COSHH
Hazards Risk Rating People Exposed
Hazardous substances including maintenance
substances & general-purpose substances.
Medium All employees
Exposure by inhalation, ingestion, skin contact,
contact with eyes.

Current Controls

Subject Area

Controls in Place

Information and
Assessment

A list of hazardous substances held.

Health and safety datasheets obtained from suppliers for all substances hazardous to
health that are used or stored.

Procedures in place to ensure that no work liable to expose employees to substances
hazardous to health is carried out unless a suitable and sufficient COSHH assessment
has been made.

COSHH assessments are reviewed at regular intervals.

The list of substances hazardous to health is regularly reviewed.

Personal and respiratory
Protective equipment

Personal and respiratory Protective equipment is provided to employees exposed to
hazardous substances.

Respiratory protective equipment is examined and tested at regular intervals.

Records are kept of the inspection of non-disposable respiratory protective
equipment.

Storage

Hazardous substances to be stored safely.

Training and Supervision

COSHH control measures monitored by supervision.

Employees given instruction/training on the risks and necessary precautions for the
use of substances hazardous to health.

Training records are kept.

Amended November 2025




West End Parish Council
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5. Display Screen Equipment Management

Hazards Risk Rating People Exposed

Eyestrain due to poor lighting
Incorrectly positioned screen

RSI due to heavy workload using keyboard/mouse

) Medium DSE Users
Unsuitable computer screen
Muscular skeletal injuries due to poor posture
Unsuitable furniture/bad workstation design
Current Controls
Subject Area Controls in Place
Corrective appliances Corrective appliances will be provided for users who require them, and records kept.

All users have been offered (or made aware of the availability of) eyesight tests.

E Eyesight T
VR B (BRI U Records to be kept.

Information, Instruction DSE Users have been provided with information, instruction and training on how to
and training set up their workstation.

DSE Assessments completed annually for each workstation/equipment change.

Workstation Assessments
Records kept.
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General Risk Assessment

6. Electrical Safety

Hazards Risk Rating People Exposed

All employees
Electric shock, fire and explosion Medium

Maintenance staff

Current Controls

Subject Area Controls in Place

All electric cupboards and switch rooms are secured to prevent unauthorised access.
Earth bonding strips are provided for metal sinks.
Additional

Electrical switchgear areas are free from storage of combustible products.

Ensure employees carrying out electrical work are competent to do so.

Fixed wiring tests to be done on a five—yearly cycle.
Fixed Wiring Checks

Most recent inspections were carried out in April 2024.

All employees to be instructed to visually inspect portable appliances before use.
Portable Appliance Testing | Ensure PAT testing is up to date.

Keep records of PAT testing.

Use of Portable Electrical Ensure adequate electrical sockets are available throughout premises to minimise
Appliances the need for multi-point adapters or trailing cables.
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General Risk Assessment

7. Fire Safety

Hazards Risk Rating People Exposed
Combustible material
Sources of Ignition All employees
Inadequate controls, including emergency Emergency Services
procedures, training, drills, testing of equipment. Medium Members of the Public
Inadequate means of detection/alarm systems Other building occupants
Inadequate access and arrangements for Visitors

emergency services

Current Controls

Subject Area Controls in Place

Arrangements are in place to liaise with the emergency services in the event of a fire
Arrangements with situation.

Emergency Services
Suitable procedures are in place for calling the emergency services.

A designated fire assembly point is provided at all properties and is clearly signed.
Assembly Points
The location of the assembly point is clearly shown on fire action notices.

Disabled Persons General arrangements are in place for the evacuation of disabled persons.

Adequate emergency lighting is in place throughout properties.
Emergency Lighting
Emergency lighting is tested monthly — records kept.

Evacuation plans held.

All employees have been given instructions and are familiar with their role in the fire
. evacuation plan, ensuring the safety of all occupants of the building in the event of a
Evacuation Plans . P & ¥ P 8
fire.

Arrangements are in place with other occupants of the building to ensure the safety
of employees and others in the event of fire.
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General Risk Assessment

Fire Detection and Alarms

Where Premises are fitted with a fire alarm, the fire alarm is audible in all occupied
parts of the building.

The fire alarm system includes automatic detection of fire/smoke.

The fire alarm is tested at weekly intervals from a different call point by in-house
personnel. Records maintained.

The fire alarm system is periodically tested, inspected and maintained by a
competent person/company every six months; and is serviced annually.

Fire Drills

Periodic fire drills are carried out at least twice a year.

Fire Extinguishers

A fire blanket is provided in the kitchen of the Parish Centre.

All fire extinguishers are inspected annually and serviced by a competent person.
All fire extinguishers are located on fire exit routes or at final exits.

An adequate amount of fire extinguishers are provided.

Employees have been trained on the operational use of portable fire extinguishers.

Risk Assessment

A specific risk assessment has been carried out. Completed February 2024 by the
Deputy Clerk.

Self-Closing Fire Doors

All self-closing doors are functioning correctly.

Self-closing fire-resistant doors are fitted to protect fire escape routes.

Signage

Fire safety signs conform to the requirements of Health and Safety (Safety Signs and
Signals) Regulations.

Signs and/or notices specifying the action to be taken in the event of a fire are
clearly displayed around the premises.

Staircases and external fire
escapes

External fire escapes are subject to planned maintenance inspections.
Staircases have colour contrasting stair risings.

External fire escape at Old Fire Station is maintained inhouse.
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General Risk Assessment

8. First Aid
Hazards Risk Rating People Exposed
Delayed administration of first aid may lead to the All employees
consequences of injuries/ill health being Medium Lone workers
exacerbated Visitors
Current Controls
Subject Area Controls in Place

Arrangements are in place for remote workers to access first aid provision.
Council vehicles are equipped with first aid kits.

Equipment First aid boxes are held at key locations accessible to all employees.

First aid notices are displayed.

Nominated person maintains and ensures first aid boxes are kept fully stocked.

Personnel An adequate number of first aiders are trained in First Aid at Work
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General Risk Assessment

9. Gas Safety

Hazards Risk Rating People Exposed

Explosion

Fire

All employees

Members of the public
Medium
Other occupants of the building

Visitors

Current Controls

Subject Area

Controls in Place

Controls

Employees have been specifically instructed on the action to take in the event of a gas
leak, on smelling gas in the building and in case of fire.

Gas pipework is protected from damage by vehicles either by the provision of barriers
or is safely positioned.

In the event of a leak, all reasonable steps will be taken to shut off gas supply and
inform supplier.

Records are kept for the inspection and servicing of gas appliances and installation.
The gas supply isolators are readily identifiable.

The premises’ gas appliances and installation/supply pipes are subject to regular
annual inspection by a competent person.
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General Risk Assessment

10. Grounds Maintenance

Hazards Risk Rating People Exposed

Slips, Trips and Falls, Hazardous Substances

Vehicles and Machinery Medium Maintenance/ Grounds staff

Fire, Electrical, Mechanical

Current Controls

Subject Area Controls in Place

Records are maintained of all inspections and testing done on equipment guards.
Equipment Guarding and
Maintenance Suitable guards are fitted to prevent access to dangerous parts of the
equipment/machines.

Records of all fuel/fire training are retained.

The staff have been provided with fire awareness training in particular with fighting
liquid fuel fires.

Refuellin The estimated quantities of fuel are transferred into the appropriate type of
& container i.e. Petrol highly flammable, diesel flammable.
The relevant vehicles are fitted with 12kgs fire extinguishers.

Refuelling operations are carried out when the engine is cool and is not running,
outside and away from ignition sources.

A copy of all risk assessments and supporting documentation is available.

A risk assessment and safe system of work for grounds maintenance work equipment
used has been completed.

COSHH assessments for the hazardous substances have been completed and are
Risk Assessment referenced in the risk assessment.

Personnel have been briefed on the risk assessments.
Refuelling operations have been included in the assessment.

Risk assessments reviewed annually by the Head Groundsman.
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General Risk Assessment

All fuels are secured in transportable flammables storage unit.

Flammable containers are secured in the enclosed rear section of the vehicle when
not in use.
Storage

Highly flammable petrol is stored in suitable highly flammable class containers.

Suitable secure storage is provided for grounds maintenance materials, equipment
and machinery.

Only authorised personnel are permitted to use machinery.

Operator Training &

N Records are retained of all formal equipment training.
Authorisation quip &

Records are maintained of all in-house equipment familiarisation training.
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General Risk Assessment

11. Highly Flammable Liquids

Hazards Risk Rating People Exposed

Use of flammable liquids - petrol, diesel, white
spirits etc. Medium All Employees

Fire/Explosion

Current Controls

Subject Area Controls in Place

Containers with dangerous substances are stored away from entrances/exits.
Quantities of dangerous substances are kept as low as possible.
Employees have been instructed to reseal containers after use.

Highly flammable liquids are dispensed from proprietary safety cans or sealed
containers which are clearly marked to identify their contents.

There are no sources of ignition or combustible materials in areas where highly
flammable liquids are kept or used.

Highly Flammable Liquids,
Dangerous Substances and
Explosive Atmospheres

A dedicated fire resisting cupboard/bin is used for all storage.

Asill is provided across the doorway in the floor of the highly flammable liquids store
to contain spillages.

Empty tins are removed from the work area immediately after use.

Prominent signs warning against smoking and/or the presence of any sources of
ignition are displayed.

Storage of highly flammable liquids in the workroom is safe.

The HFL store is prominently marked, warning of the presence of highly flammable
liquids.
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General Risk Assessment

12. Health & Safety Management

Current Controls

Subject Area

Controls in Place

Accidents and Incidents

All serious accidents and/or incidents are investigated to determine probable cause.
An Accident Book is provided for the recording of accidents.

Suitable arrangements are in place for reporting accidents, diseases, and dangerous
occurrences to the enforcing authority.

There are arrangements in place to report any work-related ill-health.

There is a near miss or incident reporting procedure.

Communication and
Consultation

Health and Safety is a regular agenda item on meetings that are held with staff.

As there is not trade union representation on site, consultation takes place directly
with staff.

Suitable arrangements are in place for communicating with and consulting staff on
Health and Safety matters.

Emergency Plans

Procedures for serious or imminent danger are established.

Staff are provided with suitable training in emergency plans and understand their
role within them.

There are suitable arrangements with external services in the event of an
emergency.

Employee Training

Accurate records of training provided are maintained.

Line Managers to have IBOSH (Managing Safely) qualification in order to deliver
basic Health & Safety Training to all staff.

Induction training for new staff includes health and safety subjects.

Jobs with specific training needs have been identified and arrangements have been
made for staff to be given job specific Health and Safety training.

Training needs are regularly re-assessed as jobs change and refresher training is
carried out as and when needed.
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West End Parish Council

General Risk Assessment

Monitoring and
Measurement

Monitoring of Health and Safety controls and standards is carried out and recorded.
Performance for health and safety is fed back to the Chair of the Parish Council.
The Council has established performance criteria for health and safety.

The Health and Safety action plan is prioritised and monitored to ensure actions are
taken in a suitable time frame.

Organisation

Staff have been informed to whom they should report any concerns about health
and safety issues, so that the management can address them.

The Members of West End Parish Council have accepted that they have overall and
final responsibility for the safe running of the organisation.

The Parish Council has an effective organisation in place for the management of
health and safety.

Those managers to whom specific responsibilities have been allocated have had
those responsibilities issued to them and/or included in their job descriptions.

Training has been provided to ensure that key persons are competent to undertake
their health and safety responsibilities.

Policy

The Health and Safety Policy has been brought to the attention of staff and a record
of this has been made to demonstrate compliance.

The Health and Safety Policy is current and up to date. This is done annually by
Peninsula UK Ltd.

The Health and Safety Policy is made available to all staff.

Risk Assessment

A programme of risk assessment reviews is established.
Risk assessments are carried out by suitably competent persons.
Risk assessments are in place for the Council’s activities.

Staff are informed of the risks and precautions established in the risk assessments.

Statutory Notices

A copy of the employers’ liability insurance certificate is displayed.

The Health and Safety Law poster is displayed in a conspicuous position and all the
information boxes have been completed.
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General Risk Assessment

13. Kitchen Safety

Hazards Risk Rating People Exposed

Knives

Hot work environment

All Empl
Glass breakages mployees

Slips, trips and falls Medium Hirers of the facility

Hot surfaces and hot liquids Members of the Public using the

facilities
Kitchen equipment
Fire
Current Controls
Subject Area Controls in Place

Adequate lighting is provided to the kitchen and food storage areas.

All food preparation and storage areas are subject to routine cleaning, including
spillage procedures.

All kitchen areas are provided with adequate ventilation.

All machinery and equipment are regularly serviced and maintained by a competent
person.

Suitable records are maintained.

Controls Procedures are in place to ensure that those catering and using the kitchen are aware
of the requirements for all persons employed in the kitchen to have received
appropriate safety training (e.g. safety awareness/induction and training and/or
formal Basic Health and Safety Certificate, as appropriate)

Suitable and adequate oven gloves/cloths are provided.

Suitable provision is made for the safe storage of knives when not in use.

Ventilation filters and ducts are routinely cleaned and maintained to ensure effective
operation.

Hot surfaces have been identified.
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General Risk Assessment

Crockery, cutlery etc. to be cleaned prior to storage.
Chipped crockery discarded.

Specific risk assessment in place for The Hatch Café.

Equipment Guards

All food equipment and machinery are adequately guarded.
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General Risk Assessment

14. Legionnaire’s Disease

Hazards Risk Rating People Exposed
All Employees
Exposure to legionella bacteria Medium
Members of public using facilities

Current Controls

Subject Area Controls in Place
Boilers Annual inspection of all boilers carried out and sampling of hot water boilers at all
sites. Certificates issued.
Only applicable at Cutbush facility.
Specific risk assessment carried out.
Showers
Temperature monitored monthly.
Shower heads disinfected monthly.
Legionella Management Policy and Written Control Scheme regularly reviewed.
General controls All checks and processes recorded and maintained by a competent person.
Appropriate staff training carried out annually.
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15. Lone Working

Hazards Risk Rating People Exposed

Lack of supervision

Violence/aggression

Manual handling

Delayed access to first aid/emergency services

Unsafe use of work equipment Medium

All Employees

Visitors/hirers

Current Controls

Subject Area

Controls in Place

Consultation

Staff consulted on lone working on appointment

Emergencies

Lone workers have access to mobile communications — mobile phones provided for
all ground staff, youth leader and evening caretakers. Other staff use their own
mobiles. Land line in office at Parish Centre.

Staff know location of first aid provision and procedure in case of fire or another
emergency.

Limits on Lone Working
Activities

Limits have been set on what work can be done alone.

Manual Handling

Only items that can be safely lifted alone.

Prohibitions

Work involving use of chainsaw(s) and working at height is prohibited when working
alone.

Work on or near water is also prohibited for lone workers.

Monitoring and
Supervision

Lone workers are periodically supervised to ensure that safe practices are being
adhered to.

Monitoring systems are in place to record current location and when the lone worker
has returned to base/home.

Accident, Violence/
Aggression

Staff aware of safe working procedures as stated in the Health & Safety Manual.

Training provided to manage potential violence/criminal activity.
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General Risk Assessment

- : Persons at : : Additional controls
Activity/Task Hazard/Risk ) Controls in place Risk .
Risk required
Car hijacking
heft of i ¢ hic] Keep valuables hidden
. . Theft of items from vehicle Guidelines for driving alone
Driving to various . . .
. . Road Rage Employees included in the Health & Safety M Keep vehicle doors locked
sites/meetings etc. Poli d Emol Handbook
Accident olicy and Employee Handboo . .
Mobile phone available
Vehicle Breakdown
o ) Ensure staff have mobile phone
Walking in remote locations
. . - . Training for staff on dealing with
Walking between sites Theft of valuables Employees Guidelines for walking alone M . .
included in the Health & Safet violence and aggression
Violence / aggression |nc.u edintherea arety
Policy
Mobiles phone to be kept charged
Mobiles phones for staff safe systems gf V\./o.rk to k?e
working remotel established — individual risk
& y assessment for each task (Ground
Working i Accident ff
°r .|ng In remote Employees Provisions for first aid in place M staff)
locations Violence/aggression
o . Training for staff on dealing with
Regular communications with violence and ageression
line manager (Ground staff) g8
Purchase automatic warning / attack
devices for vulnerable staff
Meeting rooms to be laid out so Meetings to be held in office/public
. . place
that access remains unimpeded
C k to be lit
Meetings with . . Employees Employees to be aware of arparkarea tobe
. Violence/aggression - . s M
clients/customers Visitors potential vulnerability of .
.. Other staff to attend where possible
visitors, guests, attendees at
ti during th ti
meetings L.mng e ".’e‘.e 'ng Training for staff on dealing with
and on leaving the building . .
violence and aggression
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Working alone in

Accident/incident

Restricted access to support

Guidelines for lone working
included in the Health & Safety
Policy and Employee Handbook

Staff advised never to put

Ensure staff aware of emergency
plans and who to contact

caretaking

Violence/aggression

Ensure staff have mobile
phones

Ensure external lighting is
adequate

premises Work equipment failure Employees themselves at risk and keep Mobile phone is charged
. . premises locked when alone . .
Security/violence Purchase automatic warning / attack
ices f I I ff
Ensure staff have mobile devices for vulnerable sta
phones
Guidelines for lone working Erasr:lsrzsga::::;igztzr:tergency
included in the Health & Safety i
Poli d Empl Handbook . .
olicy ahd Employee Handboo Mobile phone is charged
Staff advised t t .
chmieI\\//I:(: atnﬁzlfranc:jiie Ensure staff have access to suitable
Out of hours working - Accident . P means of transport to prevent
Employees premises locked when alone

walking alone at night

Regular assessment to ensure that
staff member is fit to carry out role

Purchase automatic warning / attack
devices for vulnerable staff
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16. Manual Handling

Hazards Risk Rating People Exposed

Musculoskeletal injuries due to lifting, supporting,
carrying, pushing or pulling and setting down a
load such as stationery and general supplies, work
equipment and accessories or attachments.

Risks may increase where other factors come into

. . . Medium All Employees
place, e.g. bending, stooping, twisting, prolonged ploy
awkward or restricted posture, and repetitive
motions.

Although all employees are at risk, this wold
predominantly relate to Grounds personnel.
Current Controls
Subject Area Controls in Place

Manual handling assessments have been completed where activities are likely to
cause risk of injury.

Manual handling training has been provided for employees identified as being at risk.
Managing Manual
Handling Protective clothing is issued to employees to minimise the risk of manual handling
injuries.

Wherever practical the manual handling of loads likely to result in the risk of injury is
avoided.
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17. New & Expectant Mothers

manual handling

Hazards Risk Rating People Exposed
Restricted workspace, noise, vibration, infections, Expectant Mothers
chemicals, violence, extreme work conditions, Medium New Mothers

Women of Childbearing age

Current Controls

Subject Area

Controls in Place

New and expectant

mother risk assessment

Suitable arrangements are in place to assess the risks for any new or expectant
mothers at work.
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General Risk Assessment

18. Noise
Hazards Risk Rating People Exposed
Noise arising from: use of gardening and outdoors
equipment and machinery, such as lawn mowers, All Employees
strimmer’s, hedge cutters, leaf blowers etc., also Medium

any background noise from office equipment or

external sources

Maintenance staff

Current Controls

Subject Area

Controls in Place

Additional Controls

Facilities are available for the clean storage of hearing defenders.

Information is given to relevant employees on the health risks of noise exposure.

Noise Assessment

A specific risk assessment has been carried out based on information from equipment
manufacture literature and as marked on equipment, areas and frequency of
equipment use, etc.

All corrective/preventative measures identified in the specific noise assessment have
been implemented.

The noise assessment covers all the areas and/or operations including risk to staff
working adjacent to activities which could pose a risk, e.g. loud music.

Mandatory Measures

Areas with average noise exposure levels considered to be above 85 dB(A) are clearly
identified as Hearing Protection zones with the mandatary hearing protection
warnings — on or around certain pieces of work equipment.

Monitoring of the use of hearing protection is carried out.

Suitable hearing protection is provided and worn by all employees working in areas
where average noise exposure levels of 85dB(A) or more have been identified or
considered to be likely. Health checks for employees identified as being at risk of
hearing loss after working for lengthy periods in Hearing Protection zones will give
measure of effectiveness of noise control measures.

Personal Protective
Equipment

Adequate supplies of disposable hearing protectors, how to obtain and use them.
Monitoring the use of hearing protection is carried out.

Reusable hearing protectors are periodically checked.
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General Risk Assessment

19. Outside Working

Hazards Risk Rating People Exposed
Heatstroke/Sunburn
Frostbite
Hypothermia
Slips, Trips, Falls Medium Grounds Staff

Electric shock

Infection, HIV, Hepatitis, B or C, Leptospirosis or
Tetanus

Current Controls

Subject Area Controls in Place

Areas bird droppings are assessed & cleared prior to work being undertaken.

Needles, sharps and other possible contaminated wastes etc. are only removed by

trained staff with suitable equipment and PPE.

Biological Hazards . . . o
Risk assessment for work near or on water considers the possibility of Leptospirosis

(Weil’s Disease).

Suitable vaccinations are offered to employees potentially at risk from biological
hazards.

Cables/services are located prior to excavation work using locating devices.

Buried Services . .
Safe procedures are followed when excavating around buried cables located or

assumed.
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Hot or Cold Environments

Exposure time is reduced to a minimum to avoid any heat/cold stress.

Regular breaks are provided for workers working in hot/cold environments allowing
them to cool/warm up.

Risk assessment has been carried out prior to work and considers susceptibility of
individuals health/fitness.

Suitable personal protective clothing has been provided for workers exposed to cold.

Workers are encouraged to cover up when working outdoors to avoid exposure to
UV radiation.

Workers are given advice on the effects of heat stress and cold stress, and the
effects of UV radiation.

Overhead Power Lines

Energy suppliers are contacted prior to any work near or under power lines
operating at 275-400Kv.

Weather

Gritting materials are available for workers in order to treat work areas in use during
icy weather

Risk assessment has been carried out prior to work and covers the effects of adverse
weather conditions e.g. ice, wind, snow,

Suitable clothing/equipment is provided for those having to work in wet, windy, icy,
wintry, foggy conditions.

Work on or near Water —
Risk Assessment

A risk assessment has been completed for working on or near water. Lone working
not permitted

Supervisors carry out routine checks on their personnel working on or near water

The risk assessment identifies the minimum manning levels and the required risk
control measures for the identified hazards.
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20. Playgrounds

Hazards Risk Rating People Exposed
Trips and trap injury
Medium Public
Abrasions
Current Controls
Subject Area Controls in Place

Gates locked when using tools and machinery in play areas.
Appropriate signage at site advising when work in progress.
Works scheduled for times of minimal public usage if possible.
Playground Maintenance All advisory signage kept in good repair.

All repairs carried out at earliest opportunity.

Equipment and surfacing checked at least once a week.

RoSPA Inspection carried out annually and recommendations acted upon.
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21. PPE
Hazards Risk Rating People Exposed
Failure to provide the correct PPE for the risks
involved
Worn, damaged or ineffective PPE Medium All Employees
Employees fail to wear the designated PPE

Current Controls

Subject Area

Controls in Place

Personal Protective
Equipment

A procedure has been established to enable staff to report defective PPE.

Employees are issued with PPE appropriate to the hazards to which they may be
exposed.

Employees receive instruction and training in the wearing of PPE.

Records are kept of PPE issued.

Risk assessments have been carried out to determine the need for PPE.
Supervisors enforce the wearing of PPE.

Appropriate accommodation is provided for the storage of PPE when not in use.
PPE is issued on a personal basis where sharing may result in hygiene issues.

PPE is periodically checked to ensure it remains effective against the risk for which it
is designed.

The PPE does not increase the overall risk to the employee.

Where different items of PPE are required to be worn, they are compatible with each
other.
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22. Ride on Mowers

Hazards Risk Rating People Exposed

Adverse weather

Overturning of mower

Ejected objects/particles

Cuts, abrasions, entanglement, amputation Medium
through contact with moving parts

Maintenance/Grounds staff

Members of the Public

Current Controls

Subject Area

Controls in Place

General Operation

Mowing does not take place when there is inadequate lighting.

The area to be mowed is cleared beforehand of all objects which could be picked up
and thrown by the mower.

When parking or leaving a machine unattended, it is immobilised to provide for
public safety and to prevent vandalism.

Inspection, Testing &
Servicing

Mowers are regularly serviced in line with suppliers’ recommended servicing
schedule.

Records are retained of all servicing, maintenance and inspections.
Records are maintained of the inspection and testing done on guards.

Regular inspection and testing are done to ensure that all guards are correctly
adjusted and working.

Protection and Warning
Devices

Amber flashing lights are fitted to the ride on mowers to provide additional warning
of movement

Ride on mowers are fitted with roll over protection (ROPs) and seat restraints where
there is a risk of overturning.

Ride on mowers are fitted with wing mirrors to assist the driver in rearward vision.

The drive mechanisms, pulleys, shafts and cutters of the mowing machines are
adequately guarded.

The seat of the ride on mowers is fitted with an automatic cut off switch.
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Employees have been instructed regarding the hazards involved and the safety
precautions to be observed when storing, handling and dispensing petrol.

Refuelling
There is a dedicated refuelling procedure for the mowers.
A risk assessment has been completed for the use of ride on mowers.
Employees have been instructed to stop machinery if approached by another
employee or third party.

Risk Assessment Operators have been briefed on the risk assessments.

Operators have been trained in the use of ride on mowers.

The assessment takes account of potentially hazardous terrain such as ditches, holes,
embankments or areas prone to collapse.
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23. Stress

Hazards Risk Rating People Exposed

concentration.

Increased occupational ill health.

Poor performance from fatigue/debility affecting

Increased absence, high staff turnover, low morale

Medium All Employees

Current Controls

Subject Area

Controls in Place

Assessment

A specific risk assessment for stress has been carried out.

Information and Training

A support system is in place for employees should the need arise e.g. contact
telephone numbers, employee assistance programme, counselling.

Information on stress is available to employees.

Training for managers can, and would, be made available in relation to stress.

Policy and Management

A bullying/ harassment policy is in place.

A process is established for individual assessment for employees who experience
stress or related mental health issues.

A specific stress action plan has been established with timeframe and allotted
responsibilities.

A stress policy has been adopted by the Council and included in the Employee
Handbook.
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24. Vehicle Use

Hazards Risk Rating People Exposed

Breakdown of Vehicles
All Employees
Security of Vehicles Medium
Members of the public
Use on public highways

Current Controls

Subject Area Controls in Place

A risk assessment on vehicles has been completed.

All drivers have adequate insurance cover.

Controls Clear instructions are given on safe use of mobile phones in vehicles.
All vehicles carry appropriate first aid boxes.

Employees are aware of procedures in event of accident, breakdowns etc.

Keys are removed and vehicles locked when not in use.
Garaging
Vehicles are kept in a locked compound overnight.

The Council ensures tax and insurance on vehicles is up to date and that only insured

Insurance and Road Tax .
staff use vehicles.

Vehicles have valid MOT certificates.
Maintenance and Servicing | Vehicles are maintained in line with the manufacturers servicing schedule.

Vehicles are cleaned internally and externally fortnightly (or as required).
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General Risk Assessment

25. Vibration

Hazards Risk Rating People Exposed

Increased occupational ill health from Hand Arm
Vibration Syndrome (HAVs)

Carpel Tunnel Syndrome High Grounds Staff
Back pain
Current Controls
Subject Area Controls in Place

Equipment selected is suitable for the intended use i.e. it is powerful enough, correct
type, suitable for the work environment.

Vehicles purchased are suitable for the environment for which they are used, e.g.
road vehicles are not driven off road.

Vehicles suspension systems are regularly maintained e.g. tyres, cab and seat
Equipment Selection and suspension.

Maintenance
When purchasing new equipment, consideration is given to vibration levels and how
it will be used by personnel.

Work equipment is regularly serviced to reduce any additional vibration.

Vibration data obtained from data bases or manufacturer to establish exposure
magnitudes.

Driving time is limited in vehicles of high vibration risk.

Limits have been set on vehicle speed suitable to the work environment.

ing E
Managing Exposure Work is planned to avoid long exposures and sufficient breaks provided.

Where suspension seats are fitted, drivers are trained in how to adjust these
properly.
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Health

Eliminate or reduce exposure where it has been established to be over the EAV
(Exposure Action Value)

Information and training on vibration and health effects available to employees.

Arrangements in place to provide regular health checks for employees who may be
exposed to vibration where exposure is likely to reach the daily exposure limit value.

Personal Protective
Equipment

Anti-vibration PPE such as gloves are provided to minimise exposure.

Protective clothing is provided to keep workers warm and dry.

Risk Assessment

A specific risk assessment for vibration has been carried out and a vibration monitor
isin use.
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26. Violence at Work

Hazards Risk Rating People Exposed
Aggressive behaviour
Verbal abuse Medium All Employees
Physical violence

Current Controls

Subject Area

Controls in Place

Emergency Response

Arrangements will be made available for any employees who have been involved in
a serious incident to receive independent professional counselling.

Specific arrangements are in place and communicated to staff regarding the action
that should be taken when staff are exposed to, or involved in, a robbery situation.

Strict controls are in place regarding access of unauthorised personnel to sensitive
and/or restricted areas of the premises.

All relevant employees are trained and aware of the actions to be taken in a robbery
situation.

Arrangements are in place to investigate all incidents of verbal, physical and
threatening behaviour reported by employees.

Handling Cash

Cash handling areas are located as far away as possible from entrances and exits and
always in areas that cannot be observed by the public etc.

Other Considerations

A detailed specific risk assessment has been completed on violence at work.

Arrangements are in place for all door and window locks to be checked regularly to
ensure that they are working effectively.

Policy

A form is available for use, to record all incidents of verbal and physical abuse,
including threats endured by employees.

A programme of instructing employees in the policy on violence has been
implemented.
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27. Working at Heights

Hazards Risk Rating People Exposed

Using a ladder/stepladder or kick stool to store or
retrieve items at height, e.g. in a workshop,
storeroom or office

Work on ladders or stepladders e.g. cleaning of
windows and other structures, painting play area
equipment etc.

) All Employees
Medium _
Undertaking maintenance work or accessing Maintenance staff
equipment at high levels, such as on lighting
systems, decorations and features
Any activity undertaken from a scaffold or from a
mobile-elevated work platform, or mobile access
tower
Current Controls
Subject Area Controls in Place

All necessary equipment is provided to ensure safe access to and egress from a place
of work.

All work at height is properly planned.
If work at height is carried out, then a risk assessment is completed first.

Minimum of two persons to assemble scaffold tower and working area to be
cordoned off.

Controls . . —_— -
Safe systems for work at height have been established for activities where this is

relevant.

Those who work, plan or supervise work at height are properly trained.

Whenever possible work at height is avoided.

Arrangements are in place to avoid employees and others going near fragile surfaces.

Fragile roofs are clearly signed.
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Controls

Ladders are only used as a means of access and egress where other work equipment
is not justified because of the low risk and short duration of the job or unalterable
features of the worksite.

Temporary working platforms if required are hired from reputable suppliers and
certificated by them.

Work platforms are fitted with guard rails and tow boards.
Safety harnesses available for use when working at height — particularly when fitting.

Christmas lights; bunting, etc. All Ground staff have attended relevant training for
use of safety harness.
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28. Work Equipment

Hazards Risk Rating People Exposed

Breakdown/failure

Insufficient guarding

Medium All Employees
Use by untrained personnel
Misuse of equipment
Current Controls
Subject Area Controls in Place

A log of work equipment is maintained, with serial number and location.

. Maintenance logs and inspection records are kept for work equipment.
Maintenance g P P quip

Work equipment is subject to a planned maintenance system/ inspection/
replacement programme.

Safety signs/information on work equipment is suitably displayed, easily readable
and, where required, conforming with legislation.

Suitable guards are fitted (or are part of the design feature) to prevent access to
dangerous parts of any work equipment.

Use of work equipment is restricted to trained/experienced and authorised
Safety personnel.

Work equipment provided has a means to isolate from any energy sources e.g.
Electricity, gas, compressed air etc.

Work equipment risk assessments have been completed.

Written safe work practices have been provided for safe use of work equipment.

Suitability Work equipment provided is suitable for the processes/tasks and environment.
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29. Workplace General Health & Safety

Current Controls

Subject Area Controls in Place

Adequate and suitable waste bins are provided throughout the workplace.

General housekeeping is adequate, and the accommodation is tidy and free from
any waste build up and any slipping or tripping hazards.

Cleanliness and Waste . . .
The furniture, walls and floor are kept clean and in good decorative order.

Wheelie bins are secured when building vacated by staff.

Litter picking routinely carried out.

Doors and gates that swing in both directions and are on main traffic routes have a
suitable vision panel.

Doors and Gates _—
Powered doors and gates are maintained regularly.

Powered doors are provided with a mechanism to open if power fails.

Changes of level on flooring are marked.

Movable stairs in main hall only to be moved by employees.

Falls and Falling Objects Filing cabinets are fitted with anti — tilt mechanisms.

Shelving is strong and secure and suitable for the materials stored on it.

Stored materials and objects are stable.

Access steps/ramps into premises are in good condition.

Roadways and pathways are in good condition and are free from tripping hazards,
such as potholes etc.

Floors and Traffic Routes Suitable handrails are fitted to stairs/steps.
The floors are free from slipping and tripping hazards.

Floors and floor coverings are in good condition and sanded if surface damaged and
a splinter hazard.
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The outdoor surfaces are suitably drained, and arrangements made to clear snow or
ice in winter months.

Pedestrian and vehicle traffic routes are organised to ensure safe working practices.

The car park is designated for use by one-way traffic. Suitable signs indicating that
the car park is one-way and showing the direction of the travel are displayed.

Car park bays and signs are re-marked annually.

Lighting

Adequate lighting is provided to all of the external areas.
Lighting on traffic routes is adequate so people/vehicles can move around safely.

The workplace, including stairs and facilities are sufficiently lit by a combination of
natural light and artificial lighting.

PA Equipment

PA Equipment only to be used by authorised persons.

Room Dimensions and
Space

Workrooms have enough free space to allow people to get to and from workstations
and to move with ease.

Smoking

A ‘No Smoking’ policy is in place throughout the premises.

Temperature

Alternative conveniently accessible places are provided for employees to warm/cool
themselves periodically throughout the day/shift.

Readily accessible thermometers are available to monitor the workplace
temperature.

Rest areas, toilets, showers and changing rooms are maintained at a comfortable
level.

Workroom temperature is suitably maintained at a comfortable level and at least
16°C for office areas and 13°C for when work involves substantial physical activity.

Ventilation

Air inlets are positioned away from flues and exhaust ventilation systems.

An adequate supply of air is provided either through mechanical ventilation or
openings/windows, such as stale air/fumes are removed.

Welfare Arrangements

Sanitary conveniences are suitably ventilated, lit and kept clean.
Sanitary conveniences have warm/hot water, soap and means of drying.
Suitable and sufficient sanitary conveniences are provided and readily accessible.

An adequate supply of water is readily available, and cups provided.
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An adequate/ suitable and secure space is provided to secure workers’ belongings.

Drinking water is marked where a significant risk of drinking non-drinking water
exists.

Suitable and sufficient rest areas are provided with seating and with clean surfaces
on which to place food.

A means of heating food is provided where hot food cannot be obtained nearby.
The rest areas include the facility to prepare or obtain a hot drink.

Disabled toilet fitted with alarm system and staff aware of actions to take if
triggered.

Windows, Transparent and
Translucent Surface

Safety glass is provided where there is a risk of collision/breakage.
Transparent of translucent surfaces are apparent of suitably marked.

Windows can be cleaned safely.

Workstations and Seating

Seating provided gives adequate support for the lower back and footrests are
provided for those that need them.

Suitable seating and workstations are provided for workers which enable them to
undertake their roles safely and comfortably.
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30. YoutHouse

Hazards Risk Rating People Exposed

Safeguarding issues

Drug use

Assaults on staff/young people

All Employees
Medium
Young People

Current Controls

Subject Area

Controls in Place

General Health and
Safety

There is a specific Safeguarding Policy at the YoutHouse.

All staff are trained in safeguarding.

All relevant staff have food hygiene training.

Staff and young people have been invited to attend drug awareness sessions.

Risk assessments are carried out for events and activities at the YoutHouse and for
visits to other venues.
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